[image: image1.jpg]



Request for Leave of Absence other than through illness
Every absence from school will affect your child’s learning.  As a school we are not able to re-visit lessons missed when your child is absent from school.  We therefore ask you to try and avoid taking your child out of school during term time.
To the Headteacher

Cottesmore Primary School

Name of child………………………………………….

Class……………………………………………………

Reason for absence …………………………………………………………….
from …………………………………..                 to……………………………
Number of school days:…………………….
Date:………………………..

Signed………………………………….Parent/Person with Parental Responsiblity
If you do not hear from us within 5 days please assume your request has been accepted

Confirmed

Head:
……………………………..   

Date:………………………….

“ If a child has 10 days absence from school each year it will miss one academic year of complete education” – Department for Education Statistics
	This form is to be completed by the parent (preferably with parental responsibility) and forwarded to the Head of the school before  the period of absence.
	The Education (Pupil Registration) Regulations 2006 give the Head powers to grant up to 10 days leave of absence in any school year.
	Teacher/Education Welfare Officer ( when seen.
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